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1. OBLIHE ITOJIOKEHHA

1.1. Byxranrepus roCy/IapCTBEHHOIO Or0IHKETHOT'O npocbeccnonanbﬂorg
00pa3oBaTeNbHOro yUPEKACHUS HoBocubupckoi obnactu «HoBocubupckuit
IEKTPOMEXAHUUECKUH KoUte/K» (manee - byxranrepus) ABIAETCA CaMOCTOATEBHBIM
crpykrypabiM noapasaeneademM [BIIOY HCO «Hosocubupckuit 3neKTpOMEXaHUIECKHH
KoJUTeK» (manee - YUpexaeHue).

1.2. Byxranrepus CO34aeTCs ¥ JIMKBUAUPYETCS MPUKA30M JUPEKTOPA YUPEIKIACHHUSL.

1.3. Byxrantepus NOAYMHSIETCS HEMOCPEICTBEHHO AUPEKTOPY YUPEKIACHHMS.

1.4. CTPYKTYPA BYXT'AJITEPHUU:

CTpYyKTypy | LITAaThl OyXraJITepUU YTBEPHKAAET PYKOBOJUTENDL Y UPEIHKIACHUS.
PyKOBOJCTBO OT/IEJIOM OCYILECTBIISIET IJIaBHBIA OyXranTep.

B cocraB Oyxranrepuu BXOAAT:

-Benymmii Oyxranrep;

-OyxraJjitep nNepBOi Kareropuu, 2 MTATHBIE €IUHULIBL,

-CHEIHUAIKCT B chepe 3aKymoK;

-OyxranTep-KaJbKyasaTop 1 kateropuu,

-3KOHOMHUCT.

1.5. BosrnaBnser Byxrantepuio riaBHbId OyXrajitep, Ha3HA4aeMbId Ha JOJKHOCTH
IPUKA30M AUPEKTOPA MPEATPHUSATHA.

Hpyrue pabotHuku Byxranrepuu Ha3HAYArOTCS Ha JOKHOCTH M OCBOOOXMIAIOTCS OT
JOJDKHOCTEH NPUKA30M JUPEKTOpa YUpEeXKACHUs MO MIPEACTABIICHUIO IJIaBHOrO OyXraiarepa.

1.6. B cBoeli  nearenpbHOCTM  Byxrantepusi pyKOBOACTBYETCSA — AEHCTBYIOLIMM
3aKOHOMATeNbCTBOM  Poccuiickoit  ®enepaumu, HOPMATUBHO-IIPABOBBIMM  aKTaMH U
METOAMYECKMMH MaTepHalaMH, PACIpPOCTPaHAIOIIMMUCA Ha OEATENBHOCTh bByxranrepuw,
OpPraHU3alMOHHO-PACTIOPAAUTENIEHBIMU ~ JOKYMEHTAMH ©  BHYTPEHHHUMH  JIOKAIHHBIMH
HOPMaTUBHBIMY aKTaMHU Y UpPEKACHUA U HacTosAuM [looxeHuneMm.

1.7. TpeGoBanus ~ rnaBHOro Oyxraarepa 1O JOKYMEHTAIEHOMY  O(GOPMIICHHIO
XO35MCTBEHHBIX ONEPalMi W TNPEIOCTaBICHHIO B ByXranTepuio JOKyMEHTOB, CBEACHHM H
MH(OpManuK 00sA3aTeNbHbI TS BCEX PAOOTHUKOB Y UpEKICHHUSL.

1.8. JIoJKHOCTHBIE MHCTPYKIMH PAaGOTHUKOB ByXranTepuu yTBepKaaroTes JAPEKTOPOM
YupexaeHust 10 COrIacoOBaHMIO C TJIABHBIM OyXrajTepoM YUpeKIeHHs.

1.9. I'naBHsIii Oyxranrep:

- OpraHusyer paboTy Mo BEJEHHUIO OyXTIalTePCKOro yuera Y UpeskIeHHS,

- ()OPMHUpPYET YYETHYIO MOJIMTHKY YUPEXIEHHS B COOTBETCTBHM C 3aKOHOJATEIbCTBOM O
OyXrajTepckoM ydeTe, M HCXOJA U3 CTPYKTYPbl H OCOOEHHOCTEH NeATENbHOCTH YUpesk IeHHSA;

- OCYHIECTBJIACT BHYTPEHHHH KOHTPOJIb BEACHUA OyXTaJTEPCKOrO ydeTa U COCTABJICHHS
Oyxranrepckoi (pHHAHCOBOM) OTYETHOCTH,

- OpPraHM3yeT BEICHHE HAJIOrOBOI'0 YU€Ta U COCTaBJICHHE HAJIOrOBOM OTYETHOCTH,

- BO3MVIAB/SIET pPabOTy: MO TNOArOTOBKE W YTBEPKAECHHMIO paboduero IUiaHa CyeToB
6yxra_]1TepCKOro yuera, conep)l(amero CUHTEeTHUUEeCKHUEe U aHaJIuTHUEeCKHUue caera, (t)OpM
NEPBUYHBIX YUSTHBIX JOKYMEHTOB, IPUMEHAEMBIX UL ODOPMIICHHS XO3AMCTBEHHBIX OTIEPALIHiA,
(opm BHYTpeHHeH OyXranTepckoil OTYETHOCTH, TO OGECHEYEHHIO NOPSAKA IPOBEIEHHS
MHBEHTApU3alMi U OLEHKH MMYINECTBA U 00A3aTENIBCTB, JOKYMEHTAIBHOMY IOATBEPIKICHHIO
MX HaJIMYus, COCTOSHHS U OLICHKHW, 0 OPraHM3allud CUCTEMBl BHYTPEHHErO KOHTPONIA 3a
MPAaBWIBHOCTBIO ~ OOPMIICHMS  XO3ANHCTBEHHBIX  ONEpaluMi, COONIOJEHHEM  IOPSIKa
AOKYMEHTO000POTA, TEXHOIOTHH 00pabOTKH yueTHOM UH(pOpMALHY;



- pykoBOAMT (HOPMHUPOBAHMEM HH(pOPMAIIMOHHON CHCTEMBI OyXrajTepecKoro y4era H
OTYETHOCTH B COOTBETCTBMM ¢ TpeOGoBaHusMu  OyXrajarepckoro, Hajorosoro,
CTATHCTMUECKOTO M YIPABJIEHUYECKOro  yuera, o0ecmeuuBacT — MPEIOCTABICHHUC
HeoOXx0aMMOii OyxranTepckoi HH(pOpMaLy BHYTPEHHUM U BHELIHAM I10JIb30BATEIISAM
- obecreunBaeT CBOEBPEMEHHOE M TOYHOE OTPaXKEHME Ha CHETaX OyXrajaTepcKoro ydyera
XO3SHCTBEHHBIX OIMEPALHii, JABUKCHHSA aKTUBOB, (HOPMHUPOBAHHMS OXOAOB M PACXOAOB,
BBIMOJTHEHHS 0043aTENILCTB;
~ 06GeceynBaeT KOHTPOIb COOJIONEHMs MOpsAaKa OGOPMIICHHA MEPBHYHBIX YHETHBIX
JIOKYMEHTOB;
- oGecreurBaeT: CBOEBPEMEHHOE TMEPEUMCICHHE HAJIOroB M COOpOB B (dhenepanbHbIi,
PErHOHATBHBI M MECTHbIH OIO/DKETBI, CTPaXOBBIX B3HOCOB B TIOCY/I@pCTBCHHBIC
BHEGIOKETHBIE COIMAbHBIE (POH/IBI; KOHTPOJIb 32 PACXO0BaHHEM (POH/IA OTIAThl TPY/a
Yupesx/eHus, OpraHu3alyeil 1 MpaBuiIbHOCTBIO PACYETOB M0 OIUIaTe TPy/a pabOTHUKOB,
[POBEICHAEM MHBEHTAPU3ALHHA, MOPAKOM BeICHHs OyXraaTepckoro yuera, OT4eTHOCTH,
a TaKoKe MPOBEIEHUEM JTOKYMEHTAIbHBIX PEBU3UHI B TIOJPA3ACIEHUAX Yupexaenus,
- PYKOBOIMT pabOTHUKaMu byxrairepuu.

1.10. Byxranrepusi OCYIUECTBJISIET CBOIO JACATEIBHOCTH BO B3aUMOJCUCTBUU C
APYTHMHU CIy’k0aMU U CTPYKTYPHBIMH TOAPA3AEICHUAME Y UPSKACHUS.

1.11. 3a HeHauIekKALLEE MCIIOJHEHUE JOJDKHOCTHBIX O0A3aHHOCTEH M HApyILIEHHUE
TPYOBOM AUCUMILIMHBI PAOOTHUKM OyXraaTtepud HECyT OTBETCTBEHHOCTb B TIOPSKE,
[pelyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATENBCTBOM PD.

2. OCHOBHBIE 3AJAYH BYXT' AJITEPHH

2.1. ®opmupoBaHUEe YUETHOH MOJUTHUKH B COOTBETCTBHMHM C 3aKOHOJIATEJBCTBOM O
OyXraaTepcKoM ydYeTe, M HCXOAs W3 CTPYKTypbl M OCOOEHHOCTEM JEATEIbHOCTH
YupexaeHus.

2.2. Bepmenme OyXrajatrepckoro yyera M OCYLIECTBJICHUE KOHTPOJISA 34
PaLMOHAJILHBIM UCIOJIb30BAHHEM MAaTEPHAIIbHBIX M (PMHAHCOBBIX PECYPCOB Y UPEIKIACHHUS.

2.3. Opranuzaumsi OyXrajTepckoro yd4eta U OTYETHOCTH B YUPEXKICHUH U B €ro
NOJIPa3ICICHUsIX HAa OCHOBE MAKCHUMAaJIbHOH LEHTPAIN3aLUU yYETHO-BBIYHUCIUTEIbHBIX
paboT M MNPUMEHEHWsS COBPEMEHHBIX TEXHHUECKUX CPEICTB M HH(OPMAIMOHHBIX
TEXHOJIOTHM, TPOrPECCUBHBIX (JOPM M METOJIOB YU€Ta U KOHTPOJISL.

2.4.O6ecneyenue cTpororo cobsoaeHns PUHAHCOBON U KaCCOBOW JMCIUIUINHBI,
CMET aJIMHUHUCTPATUBHO-XO3IMCTBEHHBIX W JPYTHX PACXOJIOB, 3aKOHHOCTH CIIMCAHUSA CO
CYETOB OyXTaJITEPCKOro yueTa HeJIocTay, 1e0UTOPCKOM 3a10/KEHHOCTH U APYTUX MOTEPh,
COXPAHHOCTH OyXTaJTepCKUX AOKYMEHTOB, O(DOPMJIEHHS M CIAayd MX B YCTAHOBJIEHHOM
MOPSIAKE B apXUB.

2.5. OOGecneueHue PyKOBOACTBA YUPEXKASHHs MNOJHOH M JAOCTOBEpHOMU
OyxranTepckoid wH(GOpMaIKer O AEATENIBHOCTH YUPEKACHHUs, €ro HMMYIIECTBEHHOM
MOJIOXKEHHWH, J0XO0JaX M pacxojiax, a TaKKe O HAJIMYUMM U JBWOKEHUM HMMYILECTBA,
MCITOJIHEHUEM 00513aTEILCTB, UCITOJIb30BAHUEM MATEPUAJIbHBIX, TPYIOBBIX U
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MHAHCOBBIX PECYPCOB B COOTBCTCTBUM C yTBEPIKACHHBIMM HOPMaMHU ¥ HOPMaTHBAMH.

2.6. TlpenoTBpaileHue OTpPULIATENIBHBIX pe3yJIbTaToB X035 MCTBEHHOM
NEATeIbHOCTH YUPEKACHUSA 1 BbIABICHUC BHYTPHMXO3SHCTBEHHBIX PE3EPBOB obecrnieueHus
ero ¢uHAHCOBOM yCTOMIMBOCTH.

2.7. Pa3paboTka 1 BHEPEHHUC panroHAILHOM IUTAHOBOM M YUETHOM JTOKYMEHTAINH,
MPOrpecCHBHBIX GOPM U METO/I0B BEACHHA GyXTaJTepCKOro y4era Ha OCHOBE MPUMEHCHUA
COBPEMEHHBIX CPE/ICTB BHIYHCIUTEILHON TEXHUKA.

2.8. Paszpaborka (popM TOKyMEHTOB BHYTPEHHEW OyXrajTepCcKoi OTIETHOCTH.

2.9. ObecnedyeHue NOpsaKa MpOBEACHUA WHBEHTapPHU3aLUK.

2.10. KOHTpOJb MPOBEACHHUS XO3SHCTBEHHBIX ornepaLui.

211 O6ecneuenue coOMOACHUS  TEXHOJOTMH 06paboTku  OyXranaTepckon
MH(pOPMALIMK U TIOPsIAKA JOKyMEHTOO0O0pOTA.

2 12. CocraBrneHue OajiaHca, ONEPAaTUBHBIX OTYCTOB U Apyroi OyXranTepckoi u
CTATMCTMUECKOH OTYETHOCTH, TPEJACTABICHME MX B YCTAHOBJICHHOM TOpAKE B
COOTBETCTBYIOIINE OPraHbl.

3. OCHOBHBIE ®YHKLIHH BYXT' AJITEPHH

3.1. Opranusauus OyXraaTepckoro ydyera WCIOTHCHMA IUIaHa (buHAHCOBO -
XO3SMCTBEHHOM NEATEIHHOCTH 10 OIO/PKETHBIM CPEICTBAM, CPEICTBAM NPEAOCTABICHHBIM
B BHI€ MHBIX CyOCHIN# M CPEICTBAM, TIOJy YCHHBIM 32 CUET CPEACTB OT IMPUHOCSILEH I0XO/
JESATEIIBHOCTH.

3.2. OpraHu3anus y4era UMyLIeCTBa, 00s13aTeNbCTB U XO3AMCTBEHHBIX ONepanuil Ha
OCHOBE HATypaIbHBIX W3MEpHUTENeH B JEHEKHOM BBIPOKECHHM IYTEM CIUIOIHOrO,
HEIPEPHIBHOTO, JTOKYMEHTAJIBHOTO U B3aMMOCBSI3aHHOTO X OTPAXCHUSL.

3.3. Opranu3anus yuera OCHOBHBIX (DOHIOB X aMOPTH3ALIHH.

3.4, OpraHu3alys ydeTa MOCTYIUICHHS, CO3aHMs U BBIOBITHS HEMaTepHaIbHbIX
AKTHUBOB.

3.5. Opranusanus ydyeta MaTepHaJIbHbIX 3aMacoB.

3.6. Opranu3anus ydyera J0X0/I0B U PacX0J0B ¥ (PMHAHCOBBIX PE3yJIbTATOB.

3.7. Opranusanusi yuera JCHEKHBIX CPEICTB, NMPABHJIBHOCTH BEIACHUA KaCcCOBBIX
onepauu.

3.8. OpraHu3zauus ydyera pacuyeToB MO 3apabOTHOW TUIaTe, COLHMAILHOMY
CTPaXOBAHUIO, YEPKAHUH 13 3apabOTHOM TLIATHI.

3.9, OpraHu3anus BbIIUIATHl 3apabOTHOM TIIaThl, MOCOOWMH IO BPEMEHHOH
HETPYA0CIOCOOHOCTH, MOCOOHI Ha JeTel U MHBIX MOCOOMH U BBIILIAT, MPETY CMOTPEHHBIX

3aKOHOJATEIbCTBOM Poccuiickoii @demepanuu, a TaKkKe CTUMYJTHPYIOIIMX BbIIUIAT W
MaTCpHaJIbHOH MOMOIIH, YCTAHOBJIICHHBIX IPHKAa3aMH IUPEKTOpa Vupesxxnenus.

3.10. OcyliecTBIeHHE KOHTPOJIsS [0 pacueTaM C 3aKa3uuKamu, 1eOuTopaMu M
KPEAUTOPAaMHU, C TIEPCOHATIOM T10 MPOYMM ONEPALUSIM, TI0 YUETY MOAOTYETHBIX CyMM.

3.11. CBoeBpeMEHHOE, MPABMIBHOE HAUMCJIEHWE W KOHTPOJIb 32 NEPEUHCIICHUEM
YCTaHOBJIEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoi MDeepanni rmiaTexei B OFOJIKET U



BHEOIOKETHBIE (DOH/IBI.

3 12. CocTaBJieHHE ¥ CBOCBPEMEHHOE NPEIOCTABICHHUC (MHAHCOBOM OTYETHOCTH.

3.13. IlpuMeHeHHe B YTBEPHKACHHOM MNOPAIKS H KOHTPOJIb 3@ IPUMEHEHHUEM
. moApasaeeHUAMU Y UpexKACHUs yHU(UIUPOBAHHBIX (JOPM MEPBUYHOTO yHIETa.

3 14. Tlogrotoka rpaduka JOKYMEHTOOOOPOTA (MHAHCOBO-XO3AHCTBEHHOH
JIOKyMEHTALMHK Y UPEiACHNs ¥ KOHTPOJIb 32 €TI0 COOJTIOICHUEM.

3.15. ObecrieueHue COXPAHHOCTH GyXrajTepckoi  JOKyMEHTalluM, MpUeM  OT
nojpasaeNeHuii, XpaHeHne 1 Nepe/iaua Ha apXuBHOC XpaHEHHE TEPBUYHBIX JIOKYMCHTOB,
JIOTOBOPOB, MHOM (DHAHCOBOH U OTYETHOM JOKYMECHTALUH.

3.16. IlpenocraBiieHue HEOOXOAUMOM uHdopmMauu [0Ipa3AeICHUAM
YupexaeHus.

317. YyacTue B TPOBEIECHMH HMHBEHTApU3ALMM JEHEIKHBIX CPCICTB, TOBApPHO-
MaTepraIbHbIX EHHOCTEH U (PUHAHCOBBIX 06513aTeIbCTB YUPEIKACHHU, CBOCBPEMEHHOE 1
NpaBUIbHOE ONpPEENeHIe Pe3yIbTaTOB HHBEHTApU3alH 1 OTPaKEHHE UX B y4eTe.

3.18. OcyecTBIeHUE WHBEHTAPU3ALMK PAaCiCTOB VupexaeHus cO CTPYKTYPHBIMH
MOAPa3AEICHHSIMHA U CTOPOHHUMH OpraHU3aLUAMH.

3.19. Ananu3 (DUHAHCOBO-XO3SAWCTBEHHOM JEATEIBPHOCTH B LENAX BBIABJICHUA
BHYTPHXO3AHCTBEHHBIX PE3EPBOB, PEAYNPEXKACHUS OTEPh U HELEICBOTO UCIIOJIb30BAHUS
CPE/ICTB.

3.20. Yuactue B pabore 1m0 O(OPMJIEHHIO MaTEpHaoB IO HEAOCTaYaM U
XUILEHHUSIM JIEHEKHBIX CPEACTB M TOBAPHO-MATEPHAIbHBIX LIEHHOCTEH U 10 KOHTPOIIO 33
nepegadeil B HaUIeKAIMX ClydasX STHX MaTepuaioB B cyneOHble W CIIEICTBEHHBIE
OpraHsl.

3.21. dopmupoBaHKie YUETHOMN MOJUTUKU B COOTBETCTBUM C 3aKOHOIATE/ILCTBOM O
OyXrajTepckoM YueTe M MCXOIs U3 CTPYKTYphl H 0COOEHHOCTEH IEATEIBbHOCTH
YupesxaeHus, HeOOX0AUMOCTH 00eCeUeH s ero (duHaHCcOBO# ycToitunBocTu. [loaroroka
MpoeKTa mnpukasa o0 y4eTHOH MNONMTUKE YUPEKACHHA M TPEICTAaBICHHE MX Ha
YTBEPIKIACHUAE AUPEKTOPY Y UPEKIACHHUS.

4. I1PABA H OFA3AHHOCTH BYXTAJITEPHH

4.1. Byxzanmepus umeem npaeo:

4.1.1. OpraHu3oBbIBATh HUCIOJHEHWE PEIIEHUH [UPEKTOpa YUpPEeKACHHA IO
BOIIPOCAM, OTHOCAIIMMCS K KOMIIETEHIIMH byXrajtepuy, B TOM YHCIIE 1aBaTh TOPYICHUs
JAPYTUM CTPYKTYPHBIM TOJPA3JAETICHUAM YUPEXKIACHUS, OPraHW30BbLIBATH TMPOBEACHHE
COBEILIAHUN C Y4acTHEM PYKOBOAMTENIEH M CICLMAIUCTOB CTPYKTYPHBIX MOJIpa3AeICHU M
[0 BOMPOCAM, CBA3AHHBIM C BBIITOHCHHUEM YKA3aHHbBIX PELICHHUM.

4.1.2. 3anpammBarh y CTPYKTYPHBIX MNOAPA3IEICHUA IOKYMEHTBI, MaTepHabl,
CHpaBKH M MHBIE cBeAeHus (MH(pOPMANIMIO), HEOOXOUMBIE JUTSI BBITTOJTHEHUS BO3JIOXKEHHBIX
Ha byxrayirepuro 3a1au ¥ GpyHKIuMi.

4.1.3. OcyLecTBIATh MOArOTOBKY 3alIPOCOB B OPraHbl TOCYAAPCTBEHHOMN BIIACTH U
MECTHOTO CaMOYIPABJIEHHUS MO BOMPOCAM, OTHOCAIIMMCS K KOMIIETEHIMH byXranTepuu.

4.1.4. HanpaBaaTh CTPYKTYPHBIM IOJPA3AEICHUAM 3a0pPOChl O NPEAOCTaBICHUN
3aKJIFOUEHHI, HEOOXOAUMBIX [UTs OCYIIECTBICHH 3a1a4 U GyHKUUA byxranrepun.



415 VYvacTBOBaTb B COIVIACOBAHMM MPOEKTOB  JOKYMEHTOB (peeHui),
[OJrOTABIMBAEMBIX JPYTMMH MOJPA3/IETCHASIMH, B 1aCTH BONPOCOB, OTHECEHHBIX K

KOMIIETEHIIMKM byXrajaTepuu.

4.2. Byxeanmepus 00a3aHa:
4.2.1. OcylecTBIATh BO3JIOXKEHHBIC HA OyXrajTepHio (pyHKIHH B COOTBETCTBUM C

TpeGOBaHUAMM 3aKOHONATEIbCTBA PO, ycraBa W BHYTPEHHHX HOPMATHBHBIX aKTOB
YupexaeHus.

4.2.2. VicnonHATh PEIleHus] JUPEKTopa YUpexIeHus o BOIpocaM, OTHOCSIIUMCS
K KOMIETeHIMH byxrantepuu, B MOpAaKe U B CPOKH, YCTAQHOBJIEHHbIE BHYTPEHHUMHU
JIOKYMEHTaMH.

4.2.3. CBOEBPEMEHHO OCYIIECTBIJISITh MOATOTOBKY JAOKYyMEHTOB [0 BOIpOCaM,
OTHECEHHBIM K KOMIIETEHIMH byxrajarepuu HaCTOALINUM [TonoxxeHneM H APYTHUMU
BHYTPEHHMMH HOPMATHBHBIMHU aKTaMH YupexaeHus.

4.2 4. CBOEBPEMEHHO MPEAOCTABIATh MHPOPMALHMIO, TOKYMEHTHL, 3aKJIFOUEHUS 10
3ampocaM CTPYKTYPHBIX MOJpPa3/e/ieHlil no BOIpocam, OTHECEHHBIM K KOMIIETCHUUH
byxranrepuu.

4.3. B pamkax opzanusayuu pabomyl byxzanmepuu 2/1a6HbLIL Oyx2anmep umeen:
npaeo:

431 Ha OCHOBAaHMM JOBEPEHHOCTH [EHCTBOBATH OT MMEHH YUPEKICHUS E
OTHOMIEHUSX C OPraHaMM TrOCYJAApCTBEHHOM BJIACTH M MECTHOIO CaMOYNPAaBJICHMA, (
JPYTMMH OPraHU3aLUAMU.

432. B mopsaKe, YCTAaHOBICHHOM JMPEKTOPOM YUPEKIAEHHs, MNOIMHUCHIBATI
JOKYMEHTBI, CBS3aHHBIE C OCYIIECTBICHHEM BO3JIONKEHHBIX Ha ByxranTeputo 3amad ¥
(byHKIMI;

4.3.3. BusupoBaTh JOKYMEHTHI, cOryiacyemble Oyxrajrepueidl B 4aCTH BONPOCO!
KOMIIETEHIIMK byXxranrepuu,

4.3.4. JlaaTh NMHUCHMEHHBIE M YCTHBIC yKa3aHUs pabOTHMKaM byxrantepuu I
BOMpOCAM OpraHu3aluy paboTel byxrantepuu U OCyIECTBICHUS dbynkuuii byxranrepuu

4.3.5. BHOCHTD B yCTAaHOBJIEHHOM TOPS/IKE MPEIOKEH s JUPEKTOPY Y UPESIKICHH:
O NpHeMe W yBOJbHEHMH PAOOTHUKOB byXrantepuu, yCTaHOBJIECHMU MM JIOJDKHOCTHBL:
OKJIaZIOB M Ha/10aBOK.

43.6. BHOCHTD TIPEUIOKEHHUS AUPEKTOPY YUPEXKACHH O MOOMIPEHHH PAOOTHHKO!
OyXraJATepuy WM TMPUBJICYESHHH UX K JUCIMILTMHAPHON/MaTepUaibHOH OTBETCTBEHHOCT!
B MOpSAKE, YCTAaHOBJIEHHOM TPYJOBBIM 3aKOHOJATENbCTBOM PO u  BHYTPEHHUMI
HOPMATHBHBIMU aKTaMU Y UPEIKIACHHS.

4.4. I'naenolit Oyxzanmep 00sa3an:

4.4.1. OpranuszosbiBaTh paboty byxranrepuu u obecreunBaTh KayeCTBEHHOE |
CBOCBPECMCHHOC BBINOJHCHHE paboTHHKamMH byXrajrepuu BO3JI0KEHHBIX HA Byxranrepur
3a1a4 ¥ QyHKIUH.

4.4.3. OpraHu30BbIBATH BEICHUE AEIONPOU3BOACTBA B byxranrepun.

44.4. O6ecneunBarb coOmoaeHne pabOTHUKaMHM byxranTepuu  TpPyIOBO.
JUCIIUTITUHBL.



5. OTBETCTBEHHOCTb BYXTA/ITEPHH

5.1. Byxrantepuss HeceT B COOTBETCTBHE C 3aKOHONATENLCTBOM PoccHiCKOH
deepaLyy OTBETCTBEHHOCTD 3a: HEBBINIOIHEHUE BO3JIOKEHHBIX Ha HEE 33/1a4 ¥ (yHKIMH,
ONpEIENIEHHbIX HACTOAMMM [10JI0KeHHeM;, HapyIIeHHUE PABMII BEACHHUs OyXTraaTepeKoro
yyeTa W HCKaKEHHWs OyXTalTepCKOH OTYETHOCTH; IPHHATHE K HCIOJHEHUIO U
OoOPMIIEHHIO JOKYMEHTOB IO ONEpalysM, HE COOTBETCTBYIOIIMX YCTAaHOBJICHHOMY
NOPSAKY TPUEMKH, OTMPUXOJOBAHUS, XPAHEHHS W PACXOMOBAHHA NEHEXHBIX CPEICTB,
MaTepHaJIbHBIX IIEHHOCTEH, HECBOEBPEMEHHOE M HETIPABIWIJIBHOE MPOBEICHHUE ONIEpaALIUi I10
cyetaM B 0OaHKe, pacueToB ¢ JAeOMTOpAaMHU M KPEOUTOPAaMH, HECBOEBPEMEHHOE
NPEACTaBIICHHE B TOCYAaPCTBEHHBIE OPraHbl OyXTraJlTePCKOM OTYETHOCTH.

5.2. PaborHukm bByxrantepum HECYT TEPCOHAIBHYIO IUCIUIUIMHAPHYIO,
QIMUHUCTPATUBHYIO OTBETCTBEHHOCTh 3a HEHAJUIEXKAIEE BBIMOJHEHHE JOJDKHOCTHBIX
o0sa3aHHOCTEH, TpeOOBAaHMNA 3aKOHOMATEJBHBIX AaKTOB, HECOOIONCHUE JIOKAJIbHBIX
HOPMATHUBHBIX AaKTOB YUpEeXIOEHMUs, a Takke 3a MOeHCTBHA 100 Oe3aelcTBusl,

NOCIY)XUBIIME OCHOBAHMEM JIMOO CIOCOOCTBOBABIIME MNPUYMHEHHUIO YUPEKIECHHIC
MaTEepUAIBHOTO yIiepoa.
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